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COLLEGE  CALENDAR 
1930-31 

First  Semester: 

Registration    September     1  -29 

Examinations    (Conditions  and   advanced  stand- 
ing)    September  15-20 

Opening  exercises    September  29 

Classes  begin   September  29 

Thanksgiving    (Thursday    classes    on    Friday) ..  November  27 

Christmas    Holidays    December  20 — January  2 

Class  sessions  resume   January    2 

Registration  for  second  semester  begins January  15 

Mid-year  examinations  January  30— February  7 

Second  Semester: 

Begins     February     9 

Washington's    Birthday    (classes   omitted) February  23 

Good   Friday    (classes   omitted) April  3 

Final  examinations  begin June  3 

Dates  of  Baccalaureate  Service  and 
Commencement  Exercises  to  be  announced. 


ADMINISTRATIVE   OFFICE   HOURS 

50  Howe  Street  Telephone  7-^00 

Daily  Saturday 

8:30  A.  M.  to  5.00  P.  M.  8:30  A.  M.  to  12:00  Noon 

Evening  Hours  between  June  10  and  October  1  by  appointment 

COLLEGE  OFFICE  HOURS 

Winchester  Hall,  15  Prospect  Street  3-6600— Ext.  225 

7:00  P.   M.  to   10:00  P.   M.   Monday  to   Friday  inclusive 

October  1  to  June  10 


INTERVIEWS 


Prospective  students  or  those  desiring  advice  and  counsel  in  regard  to 
any  part  of  the  school  work  or  curricula  are  offered  a  personal  interview  with 
the  Head  of  the  Department. 
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Officers  of  Administration 


OFFICERS   OF  ADMINISTRATION 

John  A.   Brodhead,  M.E.,  Lehigh  University 

Director 

William  H.  Mandrey,  A.B.,  Amherst  College 

Associate  Director 

Head  of  Department  of  Liberal  and  Applied  Arts 

Headmaster   of  New  Haven  Preparatory  School 

Ellis  C.  Maxcy,  B.B.A.,  Northeastern  University 
Head  of  Departments  of  Engineering  and  Commerce 

Julia  M.  Stockover,  B.A.,  Mount  Holyoke  College 
Registrar  of  Departments  of  Engineering  and  Commerce 

Katharine  Blenis,  A.B.,  New  York  State  College,  B.S.,  Simmons  College 

Registrar  of  Department  of  Liberal  and  Applied  Arts 

and  Nezv  Haven  Preparatory  School 


George  W.   Colton,   Ph.B.,  Yale  University;   B.S.,  Lafayette   College 
Technical  Advisor,  Engineering  Department 


STAFF  OF  INSTRUCTION 

Homer  V.  Beck,  Mechanical  Drawing 

B.S.,  University  of  Illinois 

Instructor  in  Mechanical  Engineering,  Yale  University 
Reno  Benoit,  Traffic  Management 

Traffic  Manager,  Acme  Wire  Company 
George  R.  Burns,  Chemistry  Laboratory 

Ph.B.,  University  of  Vermont 

A.M.,  Ph.D.,  Princeton  University 

Instructor  in  Chemistry,  Yale  University 
Benjamin  R.  Bushey,  Architectural  Drawing 

B.S.,  Yale  University 

Sheffield  Scientific,  Yale  University 
Prentice  T.  Chase,  Real  Estate  Law 

Ph.B.,  L.L.B.,  Yale  University 

Associated  with  Clark,  Hall  and  Peck 
George  W.  Colton,  Mechanics,  Strength  of  Materials,  Engineering  Problems 

Ph.B.,  Yale  University 

B.S.,  in  M.E.,  Lafayette  College 

Instructor  in   Strength  of  Materials,  Yale  University 
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Albert  G.  Conrad,  Electricity 

B.E.E.,  Ohio  State  University 
M.S.,  in  E.E.,  Ohio  State  University 
Instructor  in  Electrical  Engineering,  Yale  University 
Fred  J.  Dawless,  Salesmanship,  Sales  Management 

Manager,  New  Haven  Branch,  Crucible  Steel  Company  of  America 
DwiGHT  C.  EcKERMAN,  Business  English,  Business  Letters,  Public  Speaking 

A.B.,  Monmouth  College 
Frederick  Fischer,  Elementary  Accounting 
B.C.S.,  Northeastern  University 
Chief  Accountant,  Warner-Miller  Company 
Clyne  F.  Garland,  Mechanical  Drawing,  Machine  Design 
B.S.,  University  of  Colorado 

Instructor  in  Mechanical  Engineering,  Yale  University 
Paul  S.  Gates,  Cost  Accounting,  Corporation  Accounting 
Ph.B.,  Yale  University 
Treasurer,  C.  Cowles  &  Company 
Ernest  R.  Hilgard,  Psychology 
B.S.,  University  of  Illinois 
Instructor  in  Psychology,  Yale  University 
Francis  W.  Hopkins 

A.B.,  Yale  University 
L.L.B.,   Fordham   University 
Instructor  in  Economics,  Yale  University 
Forrest  R.  Hughes,  Plan  Reading,  Building  Construction 
B.S.,  C.E.,  University  of  Missouri 
Instructor  in  Engineering  Drawing,  Yale  University 
Frank  Johnson,  Investment  Principles 
A.B.,  Wesleyan  University 
Charles  W.  Scranton  &  Co. 
DeWitt  T.  Keach,  Chemistry 
Ph.D.,  Yale  University 

Associate  Professor  of  Chemistry,  Yale  University 
Frederick  W.  Keator,  Algebra,  Power  Plants 
B.S.,  M.S.,  M.E.,  Yale  University 

Assistant  Professor  of  Mechanical  Engineering,  Yale  University 
Henry  L.  Kohler,  Algebra 
B.S.,  University  of  Illinois 

Laboratory  Assistant  Mechanical  Engineering,  Yale  University 
James  B.  McCurley,  Electricity 
B.E.,  Johns  Hopkins  University 

Instructor  in  Electrical  Engineering,  Yale  University 
Ellis  C.  Maxcy,  Management  Problems,  Retail  Merchandising 
B.B.A.,  Northeastern  University 
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Egbert  J.  Miles,  Mathematics 

Ph.D.,  Yale  University 

Associate  Professor  of  Mathematics,  Yale  University 
Eugene  P.  Northrop,  Trigonometry 

B.S.,  Yale  University 

Sheffield  Scientific  School,  Yale  University 
Roy  L.  Parsell,  Industrial  Management 

B.S.,  Massachusetts  Institute  of  Technology 
Edward  I.  Petze,  Accounting 

C.P.A.,  State  of  Connecticut 

Public  Accountants,  Petze  and  Schuyler 
Arthur  Phillips,  Metallurgy 

Ph.B.,  M.S.,  Yale  University 

Associate  Professor  of  Metallurgy 
Earl  R.  Pierce,  Mathematics,  Strength  of  Materials 

B.S.,  Washington  University 

Instructor  in  Mechanical  Engineering,  Yale  University 
William  W.  Sherw^ood,  Electricity 

B.S.,  Yale  University 

Instructor   in   Electrical   Engineering,  Yale   University 
George  K.  Smith,  Personal  Efficiency 

B.A.,  Emory  University 

Yale  University 
Warren  P.  Smith,  Mechanical  Drawing 

B.S.,  M.E.,  Yale  University 

Seamless  Rubber  Company 
Wesley  A.  Sturges,  Business  Law 

Ph.B.,  University  of  Vermont 

L.L.B.,  Columbia  University 

J.D.,  Yale  University 

Professor  of  Lav^',  Yale  University 
Wayne  L.  Townsend,  Business  Law 

A.B.,  University  of  Nebraska 

L.L.B.,  J.S.D.,  Yale  University 

Instructor  of  Law,  Yale  University 
Rolfe  a.  Weston,  Accounting,  C.P.A.  Problems 

A.B.,  Dalhousie  College 

C.P.A. ,  State  of  Connecticut 

Special  Accountant,  Connecticut  Company 
Benjamin  P.  Whitaker,  Economics 

A.B.,  Colgate  University 

M.A.,  Yale  University 

Economic  Research,  Professor  Irving  Fisher 


'Every  man  owes  some  of  his  spare  time  to  self-improvement 
and  the  upbuilding  of  the  profession  to  zvhich  he  belongs.' 

Theodore  Roosevelt. 


NEW  HAVEN  COLLEGE 

New  Haven  College  was  incorporated  in  May  1926  by  the  officials 
of  the  New  Haven  Young  Men's  Christian  Association.  The  College 
had  its  beginning  in  1920  as  the  New  Haven  Division  of  Northeastern 
University.  Starting  with  an  enrollment  of  225  students  its  student 
body  has  now  grown  to  nearly  four  times  that  number. 


Location  and  Equipment 

The  administration  offices  of  New  Haven  College  are  located 
in  the  building  of  the  Young  Men's  Christian  Association  at  50 
Howe  Street.  All  classes,  however,  are  held  in  the  buildings  of  the 
Sheffield  Scientific  School  of  Yale  University. 


Co-Operation  of  Yale  University 

The  generous  co-operation  of  Yale  University  in  placing  at 
the  disposal  of  New  Haven  College  the  excellent  class  rooms, 
drafting  rooms  and  laboratory  equipment  in  a  number  of  Yale 
buildings,  including  Winchester  Hall,  Dunham  Laboratory  of  Elec- 
trical Engineering,  Leet  Oliver  Hall,  Sterling  Chemistry  Labora- 
tory, Engineering  Mechanics  Hall  and  Hammond  Metallurgical 
Laboratory,  has  made  available  equipment  of  the  highest  quality. 
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The  Program  of  Training 


New  Haven  College  offers  evening  instruction  in  the  fields  of 
Business,  Engineering,  and  Liberal  and  Applied  Arts.  The  New 
Haven  Preparatory  School  is  also  conducted  under  the  same  general 
administration. 


The  Values  of  Evening  Study 

Modern  developments  in  Engineering  and  Business  are  constant- 
ly indicating  the  need  for  more  study  on  the  part  of  those  desirous 
of  advancement.  More  education  is  now  made  available  by  educa- 
tional institutions  and  business  firms  than  ever  before. 

Evening  college  study  has  two  great  advantages  to  employed 
men  and  women.  It  makes  possible  the  acquisition  of  knowledge 
in  the  field  in  which  they  are  working  and  it  serves  as  a  mental 
stimulus  to  make  the  mind  more  keen  on  the  job  and  more  re- 
ceptive to  new  ideas. 

The  persons  who  are  outstanding  in  all  of  the  fields  of  science 
are  those  who  have  equipped  themselves  for  the  task  that  is  now 
theirs.  It  is  the  individual  who  has  acquired  a  sound  background  of 
principle  plus  knowledge  in  a  special  field  of  work  who  will  advance. 


The  Faculty 

The  teaching  staff  is  made  up  of  men  selected  in  part  from  the 
faculty  of  Yale  University  and  in  part  from  successful  New  Haven 
industrial  and  commercial  concerns  and  from  professional  life.  The 
ability  clearly  and  interestingly  to  impart  knowledge  and  experience 
to  the  student  in  a  sympathetic  and  scholarly  manner  is  demanded  of 
the  instructors.  The  contact  with  men  of  experience,  liberal  train- 
ing, and  high  moral  and  ethical  standards  proves  of  great  value  to 
the  student,  and  has  been  one  of  the  chief  factors  which  has  con- 
tributed to  the  success  and  development  of  the  College. 
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Admission  of  Women 


Women  are  admitted  to  the  College  upon  the  same  basis  as  men, 
and  are  permitted  to  pursue  any  of  the  courses  leading  to  a  degree 
or   certificate. 

Each  year  the  number  of  women  enrolling  in  the  College  steadily 
increases.  These  women  recognize  the  value  of  training  in  account- 
ing, economics,  business  administration  and  other  fields  as  a  prep- 
aration for  positions  of  greater  responsibility.  The  values  of  such  a 
training  should  not  be  overlooked  by  those  women  who  may  be 
called  upon  to  handle  their  own  business  problems  or  financial 
afifairs. 


Mid-  Year  Entering  Class 


Classes  are  organized  at  the  beginning  of  the  second  semester 
to  accommodate  those  who  find  it  impossible  to  enter  the  College 
in  the  fall.  It  is  advisable,  however,  to  enter  in  the  fall  if  possible 
so  that  subsequent  courses  pursued  will  develop  in  the  correct  se- 
quence. 


Special  Lecturers 

A  number  of  outstanding  industrial  and  professional  men  cooper- 
ate as  special  lecturers  in  connection  with  the  courses  given  by  the 
College.  These  men  are  called  upon,  from  time  to  time,  to  lecture  to 
the  students  on  subjects  in  which  they  are  or  have  been  practically  en- 
gaged, the  lectures  being  given  to  classes  studying  these  particular 
phases  of  activity. 


Information 

Announcements  and  information  regarding  courses  offered  under 
the  Liberal  and  Applied  Arts  Department  or  other  departments  of  the 
College  may  be  obtained  at  the  College  office. 
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Study  Rooms 

Throughout  the  college  year  one  or  more  well-lighted  rooms 
will  be  available  to  students  for  study  purposes  in  Winchester  Hall. 
These  rooms  will  be  open  five  evenings  of  each  week  from  6 :30 
P.  M.  until  10:00  P.  M.  Students  will  find  it  possible  to  use  these 
rooms  to  advantage  in  preparing  assigned  home  work.  When 
necessary,  consultations  with  instructors  may  be  arranged  in  these 
rooms  before  or  after  regular  class  hours. 

One  or  more  of  the  administrative  officers  of  the  College  will  be 
in  a  designated  office  in  Winchester  Hall  five  evenings  of  each  week, 
thus  affording  ample  opportunity  for  students  to  consult  with  them 
concerning  any  problems  that  may  arise  affecting  their  attendance  or 
relations  with  the  College. 


Tuition  Expenses 

Since  New  Haven  College  is  organized  upon  a  non-profit  basis, 
tuition  charges  are  fixed  as  low  as  possible  consistent  with  high 
quality,  and  are  within  the  reach  of  most  young  men  and  women. 
See  page  16. 


Scholarships 

There  are  at  present  nine  scholarships  of  fifty  dollars  a  year 
offered  by  Clubs  of  New  Haven  as  follows : 

One  Civitan  Club  Scholarship. 

Four  Kiwanis  Club  Scholarships. 

Three  Foremen's  Club  Scholarships. 

One  New  Haven  Automotive  Dealers'  Association  Scholarship. 

These  scholarships  are  awarded  to  students  who  apply  and  present 
qualifications  satisfactory  to  the  Club  and  the  College. 
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Board  of  Governors  Scholarships 

The  Board  of  Governors  of  New  Haven  College  offers  four 
competitive  scholarships  of  varying  amounts,  to  be  awarded  to 
students  in  the  upper  years  on  the  following  basis : 

1.  Scholastic  attainment   in  preceding  years. 

2.  Need  of  financial  aid. 

3.  Interest  in  the  College  as  shown  by : 

a.  Attitude 

b.  Activities 

Competition  for  these  awards  is  open  to  all  upperclassmen. 


Student  Loan  Fund 

A  loan  fund  available  to  worthy  students  is  maintained  in  the 
College.  Application  for  aid  from  this  fund  should  be  made  through 
the  Head  of  the  Department  concerned. 


Student  Activities 

Student  Council 
Athletic  and  social  activities  are  planned  and  operated  by  the 
Student    Councils    of    the    College    Departments.      These    Student 
Councils    are    made    of    representative    students    with    duly    elected 
officers. 


New  Haven  College  News 

The  News  is  a  monthly  newspaper  published  in  the  interests  of 
the  students  and  much  material  is  contributed  by  them. 


Student  Assemblies 

A  program  of  monthly  assemblies  is  arranged  and  carried  out 
by  the  Assembly  Committee  of  the  Student  Councils.  The  speakers 
are  men  from  the  business  and  professional  life  of  New  Haven  and 
vicinity,  who  present  topics  of  interest  and  value  to  the  students. 
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Our  Student  Body 

Students  at  New  Haven  College  are  serious  minded  men  and 
women  studying  with  a  purpose.  Our  students  range  widely  in 
age  and  occupation.  They  bring  to  their  classes  a  background  of 
experience,  which  adds  much  to  their  appreciation  of  their  studies. 


Employment  Service 

An  employment  service  is  maintained  to  aid  students  in  obtaining 
desirable  positions.     No  charge  is  made  for  this  service. 


Qymnasium  Privileges 


Male   students   regularly   enrolled  are   given   physical   privileges 
in  the  Y.  M.  C,  A.  without  extra  cost. 


Jldmission  Requirements 

Men  or  women  who  are  graduates  of  a  high  school  or  prepara- 
tory school  are  eligible  to  enter  New  Haven  College  as  regular 
students  and  candidates   for   degrees. 

A  limited  number  of  men  and  women  who  have  not  completed 
their  high  school  training,  but  who  present  qualifications  which  in- 
dicate that  they  should  be  able  to  carry  the  work,  may  be  admitted. 
In  such  cases  students  may  be  required  to  take  additional  work  dur- 
ing their  course  in  order  to  make  up  deficiencies  in  credit. 

Special  students  without  high  school  training  may  be  admitted 
for  special  courses  in  a  field  of  their  interest  and  experience  without 
becoming  candidates  for  the  degree. 


Admission  Requirements  15 


A  dvanced  Standing 


Credit  for  advanced  standing  in  the  College  may  be  given  for 
work  completed  in  other  approved  colleges  and  universities,  if  such 
work  is  similar  in  content  and  character  to  corresponding  courses  in 
New  Haven  College.  At  least  one  full  year's  work  must  be  com- 
pleted in  the  College  to  graduate,  irrespective  of  the  amount  of  credit 
earned    in    other   institutions. 

Advanced  standing  in  some  subjects  can  be  secured  by  examina- 
tion, when  the  applicant  has  had  previous  training  or  industrial  expe- 
rience affecting  his  ability  in  such  subjects.  In  this  case  written 
application  for  examination  must  be  presented  to  the  Head  of  the 
Department.  A  grade  of  seventy-five  j)er  cent  must  be  obtained  in  the 
examination  in  order  to  secure  credit  for  a  subject. 


Instrudion  for  Enrollment 

An  application  blank  should  be  filled  out  at  the  College  office. 
Each  student  must  be  interviewed  before  admission  to  the  College. 

A  registration  fee  of  $5.00  is  required  at  the  time  of  filing  the 
application.  This  fee  will  be  returned  if  the  applicant  is  not  ac- 
cepted. 

Students  should  file  their  application  for  admission  as  early  as 
possible.  Transcripts  showing  previous  education  must  be  secured 
by  the  College  office  before  the  student's  status  can  be  determined. 


Attendance  Requirements 

In  order  to  receive  credit  for  attendance  at  a  session  a  student 
must  be  present  in  the  class  room  during  the  entire  hour. 

A  student  must  attend  at  least  seventy-five  per  cent  of  the 
sessions  in  a  course  to  be  permitted  to  take  the  final  examination. 
Exception  is  made  only  when  attendance  has  been  not  less  than 
sixty-two  and  one-half  per  cent  and  illness  is  the  cause  of  the  ab- 
sences. In  such  cases  a  grade  of  seventy  per  cent  must  be  obtained 
in  order  to  pass  the  course. 
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Tuilion  Fees 

A  Fee  of  $5.00  is  Charged  When  the  Application  is  Filed 

One  Semester  Two  Semesters 

If  paid  in  If  paid  in  If  paid  in 

advance  installments        advance 

Three  subjects  (regular  curriculum)  $53.00  $55.00  $100.00 

Two  subjects  40.00  42.00  75.00 

One  subject    20.00  21.00  40.00 

Four  subjects    (by  special  arrange- 
ment)        70.00  73.00  135.00 

If  the  installment  plan  is  to  be  used,  the  first  installment  should 
be  paid  on  or  before  the  date  of  the  meeting  of  the  first  class. 

Each  installment  pays  for  one-eighth  of  the  total  tuition  fee,  and 
not  for  any  specific  calendar  month. 

In  the  event  of  withdrawal  from  the  College  because  of  illness 
or  removal  from  the  community,  tuition  will  be  refunded  to  those 
paying  in  advance,  after  charging  for  the  time  they  have  been  in 
attendance.  No  fraction  of  a  payment  period  will  be  considered  in 
making  tuition  refunds. 

All  students  whose  applications  have  been  accepted  will  be 
considered  members  of  the  College  and  liable  for  tuition,  until  they 
have  notified  the  office  in  writing,  or  in  person,  of  their  intention  to 
withdraw. 


Special  Fees 

A   fee  of  $10.00  is  charged   for  conferring  a  degree   or  title. 
A  fee  of  $3.00  is  charged  for  the  issuance  of  a  two-year  Certifi- 
cate of  Proficiency. 

A  fee  of  $1.00  is  charged  for  each  special  or  make-up  examination. 


Student  Fee 

The  Student  Councils  of  the  Engineering  and  Commerce  Depart- 
ments authorize  each  year  the  collection  of  a  one  dollar  fee  from 
each  student  in  order  to  maintain  the  "News"  and  to  provide  funds 
for  the  operation  of  scheduled  student  activities. 
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Grades 

The  following  system  of  grading  is  in  use,  and  except  where 
otherwise  specified,  applies  to  both  examinations  and  term  work. 

A        90-100   inclusive  Superior  work 

B        80-89  inclusive  Good  work 

C        70-79  inclusive  Fair  work 

D        60-69  inclusive  Lowest  passing  grade 

F        Below  60  Failure  (in  the  case  of  term  work 

re-examination  is  necessary) 
FF      (Given  only  in  term  work  and  indicates  that  the   course  must 

be  repeated 
Inc      (Given  only  when  the  student,  for  some  good  reason,  such  as 

protracted  illness,  has  not  completed  all  of  the  required  work 

of  the  course. 

Warning  grades  are  issued  twice  a  year  at  the  half-way  mark  of 
the  first  and  second  semesters. 

Semester  grades  are  issued  from  the  College  office  at  the  close 
of  each  semester.     Grades  will  not  be  given  out  over  the  telephone. 
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DEPARTMENT   OF   COMMERCE 


The  programs  of  study  as  outlined  in  the  Department  of  Com- 
merce have  been  developed  to  meet  the  varying  needs  of  men  and 
women  in  the  several  business  fields.  Courses  of  study  ranging  from 
single  unit  subjects  to  programs  covering  four  years  are  described 
in  the  following  pages. 

There  are  many  cases  where  the  particular  knowledge  gained 
through  pursuing  a  single  unit  course  of  study  has  proved  of  consid- 
erable immediate  value  to  mature  men  and  women.  Provision  has 
accordingly  been  made  to  provide  the  opportunity  of  enrollment  to  all 
who  are  qualified  to  profit  by  one  or  more  courses  in  the  Commerce 
Department.  Recognition  of  the  successful  completion  of  each  unit 
course  is  shown  by  a  Unit  Certificate. 

In  building  programs  of  study  which  will  provide  the  student  with 
a  broad  business  education,  it  is  recognized  by  leading  schools  that  the 
unit-semester  courses  should  be  coordinated  so  as  to  make  it  possible 
to  follow  a  consecutive  program  of  study  ranging  from  two  to  four 
years.  Each  unit  course  listed  is  a  regular  semester  course  meeting 
once  a  week  for  a  period  of  seventeen  weeks.  Successful  completion 
of  the  required  number  of  unit  courses  as  outlined  in  the  two  and 
four  year  programs  of  study  will  entitle  the  student  to  the  Certificate 
of  Proficiency  or  the  Degree  of  Associate  in  Business  Administration. 
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Unit  Subjects  Offered 

The  following  is  a  classified  list  of  the  subjects  included  in  the 
various  programs  of  study.  Included  in  the  list  are  certain  subjects 
which  will  be  offered  in  any  given  semester,  upon  the  condition  of  a 
satisfactory  class  enrollment. 


Accounting 

Elementary  Accounting 

Corporation  Accounting 

Accounting  Systems 

Advanced  Accounting   Problems 

Cost  Accounting 

Auditing 

Income  Tax  Procedure 

C.  P.  A.  Problems 


Distribution 

Marketing  Principles 
Marketing  Problems 
Advertising  Principles 
Salesmanship 
Sales  Management 
Retail  Merchandising 


English 


Business  English 
Business  Letters 
Business  Reports 
Public  Speaking 
Persuasive  Speaking 


Economics 

Economic  Organization 

Business  Economics 

Business   Statistics  and  Forecasting 

Insurance 

Finance 

Business  Finance 
Investment  Principles 

Business  Laiv 

Law  of  Contracts  and  Agency 
Law  of  Business  Associations 
Law     of     Sales     and     Commercial 
Papers 

Management 

Business  Administration 
Business  Psychology 
Purchasing  Problems 
Industrial  Management 
Personnel  Management 
Management  Problems 
Traffic  Management 
Advanced  Traffic  Management 
Secretarial  Problems 

Real  Estate 

Real  Estate  Economics 
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Four-  Year  Programs  of  Study 

Two  distinctive  programs  of  study  leading  to  the  Degree  of  Asso- 
ciate in  Business  Administration  (A.B.A.)  are  outlined  below.  Each 
of  these  programs  normally  covers  a  period  of  four  years'  attendance 
at  classes  meeting  three  hours  per  evening  and  two  evenings  each 
week  during  the  school  year  of  thirty-four  weeks.  The  time  required 
to  cover  the  subjects  listed  in  these  four  year  programs  may  be  short- 
ened somewhat  by  carrying  additional  hours,  through  attendance  at 
summer  school  classes  in  any  recognized  college  or  university  offering 
similar  courses,  or  by  those  who  may  be  able  to  secure  advanced 
standing. 

Special  consideration  will  be  given  to  those  desiring  to  secure  the 
degree  of  Associate  in  Business  Administration  (A.B.A.)  who  find  it 
impossible  to  carry  more  than  two  subjects  per  week.  A  program 
covering  a  longer  period  of  time  will  be  worked  out  to  meet  the  par- 
ticular problems  of  each  student  of  this  group.  Finally,  those  who 
have  attended  a  college  or  university  of  recognized  standing  for  one 
full  year  or  longer  may  find  it  possible  to  transfer  credits  earned  else- 
where and  thus  shorten  the  time  required  to  earn  the  degree  under 
either  of  the  two  programs  of  study  as  outlined. 

One  of  these  programs  affords  preparation  in  Business  Admin- 
istration, the  other  specialization  in  Accounting.  In  each  of  these 
courses  the  student,  after  consultation  with  the  Head  of  the  Depart- 
ment, may  be  permitted  to  substitute  one  or  more  subjects  chosen 
from  the  list  of  unit  subjects  regularly  offered  in  either  this  Depart- 
ment, or  the  Department  of  Engineering.  In  both  the  Business  Ad- 
ministration and  the  Accounting  programs  those  subjects  are  required 
which  are  considered  as  fundamental  to  a  further  study  of  business, 
regardless  of  the  field  of  specialization  the  student  may  elect  to  pursue. 
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The  Accounting  Course 

This  four  year  course  leading  to  the  degree  of  Associate  in  Busi- 
ness Administration  (A.B.A.)  has  been  carefully  outlined  to  provide 
the  accounting  theory  and  legal  knowledge  required  of  those  who  are 
planning  to  secure  the  degree  of  Certified  Public  Accountant.  Other 
subjects  included  in  this  course  will  furnish  the  student  with  a  foun- 
dational background  of  Economics,  Finance,  and  Industrial  Manage- 
ment. A  knowledge  of  accounting  principles  supplemented  by  a 
broad  business  education  affords  many  opportunities  for  profitable 
employment  in  public  or  private  enterprises  for  those  who  ultimately 
elect  to  follow  the  field  of  private  rather  than  of  public  accounting. 

ACCOUNTING  COURSE 

First  Semester  Second  Semester 

First  Year 

Elementary  Accounting  Elementary  Accounting 

Business  Law  Business  Law 

Business  English  Business  Letters 

Second  Year 

Corporation  Accounting  Corporation  Accounting 

Business  Law  Business  Finance 

Business  Economics  Business  Economics 

Third  Year 

Advanced  Accounting  Problems  Advanced  Accounting  Problems 

Income  Tax  Procedure  Investments 

Statistics  Business  Reports 

Fourth  Year 

Auditing  Auditing 

Cost  Accounting  Cost  Accounting 

Industrial  Management  C.  P.  A.  Problems 


The  Business  Administration  Course 
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The  Business  Adminislration  Course 

The  person  preparing  for  administrative  and  executive  position 
should  gain  an  understanding  of  the  principles  of  each  of  the  major 
business  departments.  A  broad  knowledge  of  such  widely  separated 
business  processes  as  Marketing,  Finance,  Production  and  Account- 
ing has  become  a  necessity.  The  four  year  course  outlined  below  is 
well  adapted  to  meet  the  educational  needs  of  young  men  and  women 
interested  in  the  management  phase  of  business.  The  degree  of  As- 
sociate in  Business  Administration  (A.B.A.)  will  be  conferred  upon 
those  students  who  successfully  complete  this  course  and  who  have 
met  the  requirements  for  the  degree. 


First  Semester 


Economic  Organization 
Business  English 
Business  Law 


Second  Semester 


First  Year 


Business  Administration 
Business  Letters 
Business  Law 


Elementary  Accounting 

Marketing 

Psychology 


Second  Year 


Elementary  Accounting 
Business  Finance 
Advertising 


Advanced  Accounting 
Industrial  Management 
Sales  Management 


Third  Year 


Advanced  Accounting 

Investments 

Sales  Management 


Business  Economics 
Retail  Merchandising 
Public  Speaking 


Fourth  Year 


Business  Economics 
Retail  Merchandising 
Management  Problems 
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Two-Year  Sales  Course 

There  is,  perhaps,  no  phase  of  business  activity  which  offers  a 
more  remunerative  return  than  selHng.  Also  many  executives  have 
developed  through  this  field.  Development  of  personality  and  con- 
fidence, plus  instruction  in  the  scientific  principles  involved  is  the  aim 
of  this  course. 

First  Semester  Second  Semester 
First  Year 

Business  English  Business  Letters 

Busines  Psychology  Public  Speaking 

Salesmanship  Salesmanship 

Second  Year 

Sales  Management  Sales  Management 

Law  of  Contracts  and  Agency  Law  of  Business  Associations 

Advertising  Business  Finance 


Industrial  Management 

A  two  year  course  is  offered  to  meet  the  needs  of  engineers  and  of 
those  occupying  supervisory  positions  in  industry  whose  past  educa- 
tional training  has  been  mainly  in  technical  production.  The  aim  of 
this  course  is  to  provide  that  knowledge  of  the  general  basic  principles 
underlying  the  management  of  business  which  is  vitally  essential  for 
the  proper  conduct  of  such  enterprises.  Successful  completion  of 
the  subjects  outlined  below  will  entitle  the  student  to  the  Certificate 
of  Proficiency. 

First  Semester  Second  Semester 

First  Year 
Business  English  Business  Letters 

Business  Psychology  Public  Speaking 

Salesmanship  Purchasing  Problems 

Second  Year 
Marketing  Principles  Marketing  Problems 

Law  of  Contracts  and  Agency  Law  of  Business  Associations 

Advertising  Persuasive  Speaking 
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Description  of  Subjects 


The  letters  and  numerals  following  the  title  of  each  subject  indi- 
cate the  classification  and  number  of  that  subject.  The  following  key- 
is  used : 

A  Accounting  F  Finance 

D  Distribution  L  Business  Law 

E  English  M  Business   Management 

Ec  Economics  RE  Real  Estate 

All  full  year  subjects  are  numbered  with  a  double  consecutive 
number  and  all  semester  subjects  with  a  single  number.  The  adminis- 
tration reserves  the  liberty  of  changing  or  altering  the  order  of 
subjects  within  the  curriculum  and  of  omitting  or  substituting  sub- 
jects without  previous  notice.  Since  all  courses  are  not  given  each 
year,  students  should  consult  the  schedule  of  classes  for  information 
about  courses  offered  during  the  present  year. 

The  college  reserves  the  right  to  withdraw  in  any  year  any  elective 
or  special  subject  for  which  less  than  twenty  enrollments  have  been 
received.  Students  afifected  by  such  withdrawals  will  be  permitted  to 
choose  some  other  subject,  or  in  case  of  special  students,  a  full  refund 
of  all  tuition  and  other  fees  will  be  made. 

ACCOUNTING  (A) 
Elementary  Accounting  (A  1-2) 

Two  hours  a  week  throughout  the  year.  Credit,  4  semester  hours.  Ac- 
counting, as  usually  taught  in  its  elementary  state,  calls  for  a  large  amount 
of  monotonous  detail  which,  when  once  mastered,  becomes  uninteresting.  The 
more  modern  method  used  in  this  course  follows  the  plan  of  acquainting  the 
student  with  the  importance  of  the  statement  and  the  balance  sheet  as  reflect- 
ing the  conditions  of  a  business. 

The  content  of  this  course  is  as  follows:  Scope  of  accounting;  impor- 
tance and  purpose  of  accounting;  financial  statements;  simple  forms  of  bal- 
ance sheet  and  profit  and  loss  statement ;  theory  of  accounts ;  principles  of 
debit  and  credit;  business  papers;  books  of  original  entry;  general  journal; 
sales  journal;  purchase  journal  and  simple  columnar  work  with  controlling 
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accounts;  cash  receipts  journal;  cash  payments  journal;  posting  and  trial 
balance;  preparation  of  advanced  form  of  statements;  closing  of  books;  ad- 
justment entries;  mixed  accounts;  depreciation;  accruals;  deferred  items; 
simple  reserve  accounts ;  capital  versus  expense  charges ;  advanced  columnar 
records  with  controlling  accounts ;  and  partnership  accounting  with  set. 

Corporation  Accounting  (A  3-4) 

Two  hours  a  week  throughout  the  year.     Credit,  4  semester  hours. 

Assuming  the  student  is  well  grounded  in  elementary  accounting  and  book- 
keeping principles,  a  detailed  study  of  all  the  balance  sheet  accounts  is  made. 
Special  problems  are  given  to  illustrate  much  of  the  advanced  theory  in  con- 
nection with  the  proper  valuation  of  assets  and  liability  accounts,  methods  of 
computing  depreciation,  opening  entries  for  corporations  and  many  other 
items  of  importance  to  the  practical  accountant.  The  last  semester  is  de- 
voted to  special  subjects  such  as  Branch  Houses  Accounting,  Consolidated 
statements  and  statements  of  Receivers  and  Trustees. 

Prerequisite  Accounting  (1-2) 

Accounting  Systems  (A-5) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

This  course  shows  the  application  of  accounting  systems  to  accounting 
problems  in  various  types  of  business.  The  student  is  assigned  numerous 
problems  which  concern  the  following  representative  types  of  business  and 
other  organizations:  Hotels  and  restaurants;  municipal  accounting;  commis- 
sion merchants;  department  stores;  cotton  mills;  refineries;  building  and  loan 
associations;  fire  and  life  insurance  companies;  land  development  companies; 
lumber  manufacturing  concerns;  coal  mines;  and  oil  producing  companies. 

Advanced  Accounting  Problems  (A  6-7) 

Two  hours  each  week  throughout  the  year.     Credit,  4  semester  hours. 

This  course  treats  special  problems  arising  in  partnership  accounting,  in- 
stallment sales,  venture  accounts,  analysis  of  variation  in  net  profits,  compound 
interest  and  annuities  and  estate  accounting. 

Prerequisite,  Accounting  3-4. 

Cost  Accounting  (A  8-9) 

Two  hours -a  week  throughout  the  year.  Credit,  4  semester  hours. 

Introducing  basic  cost  accounting  principles,  knowledge  of  which  is  needed 
in  complex  problems  of  modern  industry.  A  complete  outline  is  given  of  the 
two  best  known  cost  accounting  systems,  the  "Job-Order"  and  the  "Process" 
systems,  supported  by  various  selected  problems.  Special  emphasis  is  given 
to  "Estimated  Costs"  and  "Standard  Costs." 

Prerequisite,  Accounting  1-2 
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Auditing    (A    10-11) 

Two  hours  each  week  throughout  the  year.     Credit,  4  semester  hours. 

The  course  deals  with  auditing  problems  as  applied  to  a  wide  range  of 
organizations  and  business  enterprises.  It  is  a  combination  of  lectures, 
quizzes,  and  problem  work,  the  problems  being  based  upon  C.  P.  A.  ques- 
tions and  covering  balance  sheet  audits;  complete  audits;  continuous  audits; 
special  examinations ;  the  audit  of  balance  sheet  accounts ;  the  audit  of  expense 
accounts ;  analysis  of  accounts ;  the  mechanical  work  of  auditing  special  types 
of  business,  including  mercantile,  manufacturing,  financial  institutions,  clubs 
and  insurance  companies ;  and  the  preparation  of  audit  programs  and  reports. 

Prerequisite,  Accounting  6-7. 


Income  Tax  Procedure  (A-12) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

A  problem  course  is  here  offered  in  federal  and  state  taxation  embracing 
the  practical  application  of  the  1921  and  1924  Revenue  Acts.  The  working 
out  by  the  student  of  a  series  of  problems  covering  the  preparation  of  returns 
for  both  the  state  and  federal  taxes  aflfecting  corporations,  partnerships,  pub- 
lic service  utilities,  and  individuals  is  required.  Attention  to  claims,  credit, 
and  abatements  is  given.  Particular  emphasis  will  be  paid  to  regulations  now 
in  force. 


C.  P.  A.  Problems  (A-13) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

The  problems  used  in  this  course  are  chosen  from  C.  P.  A.  examinations 
and  examinations  given  for  admission  to  the  American  Institute  of  account- 
ants. In  addition  to  rounding  out  the  student's  knowledge  of  accounting  this 
course  serves  as  preparation  for  the  C.  P.  A.  examination. 

Prerequisite,  Accounting  6-7. 


DISTRIBUTION  (D) 

Marketing  Principles  (D-1) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

The  aim  of  this  course  is  to  aid  the  student  in  building  up  a  theory  and 
an  understanding  of  the  basic  principles  of  the  distribution   of  commodities. 

The  course  introduces  the  student  to  a  study  of  the  objectives  of  mer- 
chandising and  the  results  to  be  derived  from  aggressive,  economical  sales 
eflfort.  The  student  differentiates  between  types  of  commodities  and  analyzes 
the  motives  which  prompt  consumers  to  buy  various  types  of  goods.  Through- 
out the  course  the  student  sees  clearly  the  procedure  in  handling  significant 
merchandising  problems. 
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Marketing  Problems  (D-2) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

This  course  follows  in  logical  sequence  the  Marketing  Principles  and  at- 
tempts to  apply  to  current  problems  the  fundamentals  studied  in  that  pre- 
vious course.  The  outline  of  the  course  calls  for  class  discussion  and  indi- 
vidual investigation  of  practical  marketing  problems. 

Advertising  (D-3) 

Two  hours  each  week  during  one  semester.    Credit,  2  semester  hours. 

This  course  embraces  a  study  of  the  following  topics :  the  place  of  adver- 
tising in  business,  scope  of  advertising,  analysis  of  the  advertising  problem, 
selection  of  appeals,  sex  and  class  differences,  and  selection  and  use  of  me- 
diums.   Current  advertising  is  studied  to  illustrate  various  practices. 

Salesmanship  (D  4-5) 

Two  hours  a  week  throughout  the  year.  Credit,  4  semester  hours. 
This  course  is  designed  to  teach  the  fundamental  principles  of  selling.  It 
covers  a  thorough  understanding  of  the  importance  of  "knowledge  of  product," 
pre-approach,  approach,  presentation,  technique  of  sales  argument,  quotation 
procedure,  demonstration  methods,  credit  investigation,  meeting  sales  resist- 
ance, transportation  and  delivery  facilities,  discount  practice,  routing,  technique 
of  close.  Those  at  present  engaged  in  sales  work  and  those  contemplating 
taking  up  selling  as  a  profession  will  find  the  course  of  equal  value. 

Sales  Management  (D  6-7) 

Two  hours  a  week  throughout  the  year.    Credit,  4  semester  hours. 

Designed  as  a  second  semester  course  to  supplement  the  course  in  Salesman- 
ship, this  course  covers  the  administrative  and  sales  set-up  phase  of  selling. 
In  a  general  way  the  subjects  included  are  market  research,  territorial  dis- 
tribution, control  of  sales  organization,  branch  management  set-up  and  con- 
trol, price  policies,  methods  of  distribution,  policies  of  selection,  methods  of 
building  personnel,  profit  sharing  sales  plans,  bonus  and  quota  plans.  The 
course  is  taught  by  the  case  method,  and  actual  problems  representing  the 
application  of  the  various  phases  of  Sales  Management  are  analyzed  and 
studied. 

Retail  Merchandising  (D-8) 

Two  hours -a  week  during  one  semester.     Credit,  2  semester  hours. 

A  study  of  the  principles  and  practices  of  retail  distribution  and  opera- 
tion of  retail  units.  The  course  deals  with  methods  of  stock  control,  store 
lay-out,  store  advertising,  chain  store  methods,  window  dressing  and  pricing. 
Also  past  and  present  trends  in  retailing  are  considered. 
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ENGLISH  (E) 
Business  English  (E-1) 

Two  hours  cacli  week  during  one  semester.     Credit,  2  semester  hours. 

Business  English  is  a  part  of  the  curriculum  because  young  men  and  women 
going  out  into  business  life  need  to  be  able  to  speak  and  write  correct  and 
forceful  English.  The  course  as  given  is  built  primarily  for  students  who 
have  finished  regular  high  school  English. 

The  work  includes  study  and  drill  in  correct  form  of  English  as  well  as 
practice  in  forceful  presentation  of  ideas  in  both  oral  and  written  form. 
Students'  deficiencies  are  carefully  analyzed  and  corrected. 

During  the  course  students  will  read  several  current  business  magazines 
in  order  to  become  better  acquainted  with  modern  business  literature. 

Business  Letters  (E-2) 

Two  hours  each   week  during  one   semester.     Credit,  2   semester  hours. 

This  course  in  business  correspondence  follows  the  Business  English 
Course  (E-1).  Students  will  be  admitted  who  have  completed  the  previous 
course  or  who  have  had  a  similar  training  in  other  schools.  Practically  the 
entire  field  of  business  correspondence  is  covered.  The  principles  of  mod- 
ern business  letter  writing  are  explained,  illustrated,  and  then  applied  to  the 
various  types  of  letters  used  in  contemporary  commercial  activities.  The 
course  is  conducted  by  means  of  lectures,  discussions,  and  at  the  discretion  of 
the  instructor,  private  conferences.  Abundant  opportunity  is  given  for  prac- 
tice in  the  art  of  business  letter-writing. 

Business  Reports  (E-3) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

Business  and  industrial  firms  today  make  extensive  use  of  reports,  both 
to  sum  up  activities  of  the  business  over  a  given  period  and  to  record  the 
investigation  of  problems  connected  with  that  business. 

The  course  as  conducted  here  is  chiefly  a  research  subject.  At  the 
beginning  of  the  course  each  student  selects  a  practical  business  problem  which 
he  wishes  to  investigate,  and  he  spends  the  semester  in  gathering  material 
and  in  compiling  the  report.  The  class  sessions  are  laboratory  periods  de- 
voted to  a  study  of  various  sources  of  statistical  data,  methods  of  assembling 
the  data,  the  organization  of  the  material  into  a  report,  the  use  of  graphs 
and  charts,  the  drafting  of  recommendations  and  conclusions,  and  the  presen- 
tation of  the  report. 

Public  Speaking  (E-4) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

The  object  of  this  course  is  to  enable  the  student  to  stand  on  his  feet 
and  talk  clearly  and  forcefully.  It  is  designed  to  meet  the  needs  of  any 
person  whose  business  or  social  activities  require  him  to  talk  in  public.    During 
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the  entire  course  the  student  prepares  and  delivers  his  own  speeches  on 
subjects  in  which  he  is  interested,  thereby  making  the  training  of  practical 
value  to  him. 

The  course  teaches  self-confidence,  the  use  of  gestures,  platform  etiquette, 
how  to  prepare  a  speech,  effective  delivery  of  the  speech,  mastery  of  the 
audience,  and  correct  English.  Persons  taking  the  course  are  aided  by  a 
text,   class  lectures,  practice   in   speaking,   and  helpful   criticism. 

Persuasive  Speaking  (E-5) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

Persuasive  Speaking  is  an  advanced  course  availalile  to  those  who  have 
completed  the  course  in  Effective  Speaking  or  those  who  have  had  its 
equivalent  in  practical  speaking  experience. 

Students  will  make  longer  and  more  difficult  speeches  than  in  the  pre- 
ceding course.  Special  attention  will  be  given  to  the  organization  and 
development  of  the  speech,  the  psychological  approach  to  various  types  of 
audiences,  to  speeches  which  aim  to  persuade  and  to  secure  action,  and  to  a 
finished  platform  presence  and  delivery. 


ECONOMICS  (Ec) 

Economic    Organization    (Ec-1) 

Two  hours   each  week  during  one  semester.     Credit,  2  semester  hours. 

The  aim  of  this  course  is  to  establish  a  background  of  understanding 
of  the  types  of  business  and  industrial  organizations,  the  relation  of  govern- 
ment to  industry,  the  administrative  control  of  organizations  and  problems 
in    financial    administration. 

Business  Economics  (Ec  2-3) 

Two  hours  each  week  throughout  the  year.     Credit,   4  semester  hours. 

Business  economics  takes  for  its  field  the  study  of  the  economic  prin- 
ciples of  production,  consumption,  exchange  and  distribution  in  their  re- 
lation to  the  individual  business  enterprise.  The  course  is  designed  to 
familiarize  the  student  with  the  activities  and  institutions  of  business,  to 
acquaint  him  wth  the  social  objectives  of  existing  economic  practices,  and 
to  instruct  him  in  the  application  of  economic  principles  in  the  conduct  of 
business. 

Business  Statistics  and  Forecasting  (Ec  4-5) 

Two  hours  each  week  throughout  the  year.     Credit,  4  semester   hours. 

The  purpose  of  this  course  is  to  aid  the  student  in  the  development  of 
the  use  of  statistical  methods  and  their  application  to  business  problems. 
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In  addition  to  a  study  of  collection,  presentation,  and  analysis  of  data, 
this  course  emphasizes  the  business  cycle,  the  use  of  graphs  in  presenting 
business  data,  and  statistics  as  applied  to  the  sales,  purchasing,  production, 
accounting,  and  financial  departments.  Special  attention  is  given  to  the  use 
of  statistics  in  presenting  facts  for  policy  making. 

Insurance   (Ec-6) 

Two  hours  each  week  during  one  semester.     Credit,  2   semester  hours. 

This  course  covers  the  underlying  principles,  practices  and  legal  phases 
of  fire,  marine,  and  casualty  insurance.  It  is  designed  for  those  who  want 
a  general  understanding  of  insurance  as  an  aid  to  them  in  business  transactions. 
The  course  will  benefit  those  in  the  employ  of  insurance  companies  whether 
they  are  at  present  engaged  in  the  selling  of  insurance  or  are  a  part  of  the 
office  staff.  It  will  benefit  business  executives  who  are  entrusted  with  handling 
insurance  placing  and  adjustments.  It  is  a  necessary  part  of  the  business 
education  of  those  who  are  looking  forward  to  managerial  or  administrative 
positions. 


FINANCE  (F) 
Business  Finance   (F-1) 

Two    hours    a    week    during   one    semester.      Credit,   2    semester    hours. 

Two  purpose  of  this  course  is  to  give  the  student  a  working  knowledge 
of  the  chief  characteristics  of  various  types  of  business  organizations  and 
how  they  may  be  financed.  Particular  study  is  given  to  the  promotion,  or- 
ganization, and  financing  of  the  corporation.  Discussion  involves  the  de- 
termination of  total  capitalization  and  kinds  of  securities  to  be  issued,  long 
term  borrowing  through  the  use  of  mortgage  bonds,  collateral  trust  bonds 
and  debenture  bonds ;  short  term  borrowing,  underwriting  and  marketing 
of   securities ;   financing   of  expansion,   and   reorganizations. 

Investment   Principles    (F-2) 

Two  hours  each  week  during  one  semester.    Credit,  2  semester  hours. 

This  course  covers  the  general  principles  of  investment.  Topics  dis- 
cussed include  classes  of  securities,  tests  of  a  good  investment,  public  bonds, 
corporate  stocks  and  bonds,  real  estate  mortgages,  foreign  securities,  fiduciary 
investments,  mathematics  of  yields  and  conversions,  guarding  against  fraudu- 
lent offerings,  and  sources  of  information  available  to  investors.  The  course 
is  designed  to  be  of  particular  value  to  those  who  may  be  required  to  exercise 
judgment  in  the  investment  of  their  own  funds  or  who  may  be  called  upon 
to  advise  or  to  act  for  others. 
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BUSINESS  LAW  (L) 

Law  of  Contracts  and  Agency    (L-1) 

Two  hours  each  week  during  one  semester.     Credit,  2   semester  hours. 

A  study  of  the  formation  of  contracts,  capacity  of  parties,  offers  and 
modes  of  acceptance  and  other  requisites;  performance  of  contracts,  condi- 
tions upon  duty  to  perform,  and  discharge.  The  appointment  of  agents 
and  the  creation  of  agency;  the  employment  contract;  power  of  agent  to 
bind  his  principal  in  dealings  with  third  parties;  duties  of  agent  and  prin- 
cipal   to    one    another. 

Law  of  Business  Associations  (L-2) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

A  course  in  the  law  relating  to  the  formation  and  operation  of  the  usual 
types  of  business  organizations ;  the  rights  and  liabilities  of  partners  among 
themselves  and  their  relations  to  third  parties;  dissolution  of  partnerships; 
limited  partnerships;  the  business  trust.  Promotion  and  organization  of 
corporations ;  the  conduct  of  corporate  affairs  in  their  relation  to  the  rights 
of  stockholders  and  creditors. 

Law  of  Sales  and  Commercial  Papers   (L-3) 

Two  hours  a  week  during  one  semester.     Credit,  2   semester   hours. 

Bailments  and  carriers  embody  a  study  of  the  classes  of  bailees ;  rights 
and  liabilities ;  bills  of  lading  and  warehouse  receipts. 

The  study  of  sales  involves  parties,  subject  matter,  price,  form  war- 
ranties, transfer   of  titles,   rights   of   third   parties  and   remedies   of   breach. 

Consideration  is  given  in  Negotiable  Instruments  to  the  various  pro- 
visions   affecting    negotiability. 

Under  Banks  a  study  is  made  of  fundamental  banking  laws  as  related 
to  business. 


BUSINESS  MANAGEMENT    (M) 

Business  Administration  (M-1) 

Two   hours   each  week  during   one   semester.      Credit,  2   semester   hours. 

This  course  deals  with  the  problems  involved  in  the  administration  of 
business  problems  occurring  within  the  organization.  Office  management, 
personnel  management,  production  administration  and  financial  administration 
are  studied.  .  Actual  cases   from  business  are  analyzed. 

\i 
Business  Psychology  (M-2)  | 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

Business  Psychology,  as  taught  in  this  course,  consists  of  a  brief  sur- 
vey of  our  knowledge  of  the  most  useful  facts  about  the  way  the  human 
mind  works,  and  a  statement  of  how  some  of  this  knowledge  is  being  applied 


Descriition  of  Subjects  35 

in  business  relationships.  The  course  sliould  give  the  student  an  understand- 
ing of  the  causes  underlying  human  behavior,  and  should  equip  him  better 
to  analyze  and  direct  not  only  his  own  activity,  but  to  a  large  extent  that 
of  others.  The  course  is  intended  to  be  of  special  value  to  those  who  ex- 
pect to  occupy  executive  positions,  or  in  work  involving  the  employment 
and  handling  of  men. 


Purchasing  Problems    (M-3) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

A  study  in  this  course  is  made  of  the  functions  of  the  purchasing  and 
stores  departments  in  the  modern  industrial  and  commercial  organizations. 
The  course  is  designed  for  those  who  are  engaged  in  purchasing  work,  for 
those  who  desire  to  become  purchasing  agents,  and  for  those  who  are  pur- 
suing a  general  business  course  and  who  should  become  familiar  with  the 
functions  of  all  departments  of  a  business.  Practical  problems  encountered 
daily  by  those  who  make  up  the  staff  of  the  purchasing  department  will  form 
the    basis    for    class    discussions. 


Industrial  Management   (M-4) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

This  course  deals  particularly  with  directing  the  application  of  the  forces 
of  labor  and  machinery  to  materials  for  the  efficient  production  of  a  com- 
modity. It  presents  to  the  student  the  fundamentals  of  industrial  adminis- 
tration and  management  from  the  viewpoint  of  efficient  production,  contented 
workers,  and  service  to  the  community.  The  following  subjects  are  dis- 
cussed, and  numerous  problems  to  illustrate  each  subject  are  put  before  the 
class  for  solution.  These  problems  include:  Industrial  organization;  types 
of  organization  and  departments ;  buildings  and  equipment ;  planning  the 
product;  handling  of  materials;  inventory  records;  production  control;  labor 
management ;  the  foreman ;  wages  and  incentives ;  the  cost  department ;  plan- 
ning department ;  and  synchronizing  sales  and  production. 

The  viewpoint  of  the  average-size  industry  is  taken  throughout  this  course 
because  of  the  fact  that  the  student  body  represents,  for  the  most  part,  the 
medium-size    organization. 

Personnel  Management   (M-5) 

Two  hours   a   week  during  one   semester.     Credit,  2   semester   hours. 

The  purpose  of  this  course  is  to  set  forth  clearly  the  principles  and  best 
practices  in  the  field  of  management  and  administration  of  human  relations 
in  business  and  industry.  Among  the  subjects  considered  are  the  following: 
functions  of  a  personnel  department,  sources  of  labor  supply,  selection  and 
placement,  employee  health  and  safety,  training  plans,  wage  payment  and 
employees   associations. 
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Management  Problems   (M-6) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

Throughout  this  course  special  attention  is  given  to  proper  procedure, 
control  and  policies.  The  subjects  studied  are  department  coordination,  or- 
ganization and  administration,  personnel  and  labor  problems,  financial  and 
credit  problems,  and  methods  of  distribution  of  production. 

Traffic  Management  (M-7) 

Two  hours  each  week  during  one  semester.  Credit,  2  semester  hours. 

This  course  has  been  designed  to  give  practical  instruction  in  the  funda- 
mentals of  Traffic  Management,  and  has  been  approved  by  the  Traffic  Com- 
mittee of  the  Manufacturers  Association  of  Connecticut.  This  course  covers 
a  period  of  sixteen  weeks.  During  this  time  such  subjects  as  freight  classi- 
fications, interpretation  of  classification  rules,  shipping  papers,  movement  of 
freight  inbound  and  outbound,  car  weights  and  weighing,  drayage,  routing, 
demurrage  and  storage,  lighterage  and  switching,  diversion  and  reconsignment 
are  taken  up  and  covered  thoroughly  by  several  expert  traffic  men. 

Advanced  Traffic   Management    (M-8) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

Secretarial   Problems    (M-9) 

Two   hours  a   week  during  one   semester.      Credit,   2   semester   hours. 

This  course  is  designed  to  meet  the  needs  of  the  woman  in  business,  and 
is  treated  from  her  particular  viewpoint.  Topics  discussed  are :  personal 
qualifications;  meeting  callers  and  making  appointments;  the  handling  of 
mail;  answering  telephone;  telegrams,  methods  of  filing,  office  appliances; 
office  lay-out  and  management ;  report-writing,  miscellaneous  business  writing ; 
sources  of  information ;  preparation  of  the  house  organ.  The  problem 
method  is  used  to  great  extent  throughout  the  course.  Individual  problems  of 
students,  as  well  as  standard  case  problems  are  given  consideration. 


REAL  ESTATE  (RE) 

Real  Estate  Economics  (RE  1-2) 

Two    hour    course    throughout    the    year.      Credit,    4    semester    hours. 

This  course  is  made  up  in  two  sections  :  the  first  a  practical  application  of 
the  principles  of  law,  business  and  economics  as  the  same  relate  to  contracts 
of  sale;  financing;  insurance;  taxes  and  assessments;  leasing;  appraisal  and 
relations  of  broker  and  principal;  the  second,  a  study  of  the  laws  of  real 
property  covering  such  subjects  as  distinction  between  real  and  personal 
property;  easements;  estates;  leases;  evidences  of  title;  transfer  of  property; 
mortgages  and  other  liens;  descent  of  property. 
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DEPARTMENT  OF  ENGINEERING 

The  courses  in  the  Department  of  Engineering  are  definitely 
organized  to  make  available  an  effective  technical  training  within 
the  shortest  time  consistent  with  thoroughness.  The  curriculum 
has  its  content  and  presentation  directly  related  to  technical  em- 
ployment, and  methods  of  instruction  are  used  which  tend  strongly 
to  develop  practical  efficiency  and  executive  ability. 

An  essential  part  of  the  instruction  is  the  variety  of  practice 
and  experimentation  in  the  operating  and  testing  of  machinery  and 
apparatus  for  manufacturing,  building,  power  and  transportation 
purposes.  Through  this  instruction,  correlated  with  the  class  work, 
the  student  obtains  an  appreciation  of  the  possibilities  and  limita- 
tions which  determine  efficient  design,  production  and  manage- 
ment in  industry.  Throughout  his  training  he  is  led  to  think  and 
act  for  himself,  in  order  that  he  may  become  self-reliant  and  re- 
sourceful, and  may  develop  initiative  and  constructive  ability. 

The  programs  of  study  in  the  Department  of  Engineering  have 
been  developed  to  meet  the  varying  needs  of  men  employed  in 
industry.  Courses  of  study  ranging  from  single  unit  subjects 
to  the  programs  covering  four  years  are  offered. 
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Unit  Subjects  May  Be  Elected 

The  following  is  a  classified  list  of  the  subjects  usually  offered  in 
the  Department  of  Engineering.  Additional  subjects  may  be  added, 
and  if  so,  will  be  announced  before  the  opening  of  the  fall  term. 


Building  and   Construction 
Engineering 
Architectural    Drawing 
Architectural  Design 
Mechanical  Equipment 
Building   Construction 
Plan  Reading  and  Estimating 

Chemistry 
Chemistry- 
Chemistry   Laboratory 

Electrical  Engineering 
Direct  Current  Circuits 

and  Machinery 
Alternating  Current  Circuits 

and  Machinery 
Electric  Power  Systems 
Communication 

Engin ecring    Mechanics 
Mechanics 
Strength  of  Materials 


English 
Report  Writing 

Mathematics 
Algebra 

Trigonometry  and  Logarithms 
Engineering  Problems 
Dififerential  and  Integral  Calculus 

Mechanical  Engineering 
Mechanical    Drawing 
Power  Plants 
Machine  Design 
Mechanical  Technology 

Metallurgy 
Metallurgy 

Production  Engineering 
Industrial   Management 

Economics 
Economic   Organization 
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Four-  Year  Programs  of  Study 

Regular  four-year  courses  of  study,  leading  to  the  title  of 
x'Vssociate  in  Technology,  are  offered  in : 

Mechanical    Engineering 

Electrical   Engineering 

Building  and   Construction   Engineering 

The  time  required  to  cover  the  subjects  listed  in  these  four- 
year  programs  may  be  shortened  somewhat  by  carrying  additional 
hours,  through  attendance  at  summer  school  classes  in  any  recog- 
nized college  or  university  offering  similar  courses,  or  by  those  who 
may   be   able   to   secure   advanced    standing. 

In  each  of  these  courses  the  student,  after  consultation  with 
the  Head  of  the  Department,  may  be  permitted  to  substitute  one 
or  more  subjects  chosen  from  the  list  of  unit  subjects  regularly  of- 
fered in  either  this  department  or  the  Department  of  Commerce. 
Certain  subjects  which  are  fundamental  to  engineering  are  required 
of  the  students  in  each  course. 

Special  consideration  will  be  given  to  those  who  find  it  impos- 
sible to  carry  more  than  two  subjects  per  week.  For  their  benefit 
a  program  covering  a  longer  period  of  time  w^ill  be  worked  out 
to  meet  the  particular  problems  of  each  student  in  this  group. 
Those  who  have  attended  a  college  or  university  of  recognized 
standing  for  one  year  or  longer  may  find  it  possible  to  transfer 
credits  and  thus  shorten  the  time  required  to  complete  the  course 
they  desire. 

The  college  year  consists  of  two  semesters  of  seventeen  weeks 
each,  classes  for  regular  courses  meeting  three  nights  a  week. 
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Electrical  Engineering 

This  four-year  course  is  designed  especially  to  train  men  to 
enter  upon  the  various  applications  of  electricity  to  the  useful  arts, 
and  leads  to  the  title  of  Associate  in  Technology.  It  should 
qualify  men  to  fill  such  positions  as  engineering  assistant,  electrical 
mspector,  foreman,  designer,  tester,  and  power  plant  operator  in 
the  field  of  electrical  work.  These  occupations  offer  excellent 
opportunity  for  gradual  advancement  with  growth  in  experience 
and  ability  to  positions  of  greater  technical  responsibility.  The 
whole  work  should  develop  the  individual  resources  of  the  student 
and  give  him  confidence  in  the  results  obtained. 

Classes  meet  three  evenings  a  week  throughout  the  college  year. 


ELECTRICAL  ENGINEERING 

First  Semester  Second  Semester 


Algebra 

Economic  Organization 

Mechanical  Drawing  I 


Differential  Calculus 

Mechanics 

D.  C.  Circuits 


Industrial  Management 
A.  C.  Circuits 
Elective 


A.   C.   Machinery  II 

Elective 

Power    Plants 

Electives  include: 
Strength   of  Materials 
Mechanical  Technology 
Metallurgy 


First   Year 

Trigonometry  and  Logarithms 
Engineering  Problems 
Mechanical    Drawing    I 

Second  Ye.^r 

Integral    Calculus 

Mechanics 

D.  C.  Machinery 

Third  Year 

Public  Speaking 
A.  C.  Machinery  I 
Elective 

Fourth  Year 

Communication 
Business   Law 
Power  Plants 


Strength  of  Materials 
Mechanical  Equipment  of  Buildings 
Electrical  Power  Systems 


Mechanical  Engineering 
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Mechanical  Engineering 

This  four-year  course  leading  to  the  title  of  Associate  in  Tech- 
nology, is  designed  to  train  the  student  in  the  fundamentals  of 
engineering  and  at  the  same  time  to  develop  in  him  the  ability  to 
analyze  and  solve  engineering  problems  dealing  with  Mechanical 
Engineering.  The  course  prepares  men  to  qualify  for  positions  as 
assistant  engineers,  superintendents,  designers,  foremen,  production 
managers,  and  for  positions  concerned  with  supervision,  construc- 
tion, sales  and  management  in  manufacturing  industrial  plants, 
and  especially  in  industries  making  machine  tools,  engines,  pumps, 
automatic  machines,  handling  and  conveying  apparatus  and  power 
plant  equipment. 

The  success  of  graduates  must  be  based  on  scientific  training, 
but  it  must  also  depend  upon  familiarity  with  current  methods. 
The  course  of  study  ofifered  below  aims  to  give  the  student  both 
types  of  training. 

Classes  meet  three  evenings  a  week  throughout  the  college  year. 


MECHANICAL  ENGINEERING 


First  Semester 

Algebra 

Economic  Organization 

Mechanical  Drawing  I 


Differential    Calculus 
Machine    Design   I 
Mechanics 


Elective 

Industrial  Management 

Strength    of    Materials 

Machine   Design   II 
Power    Plants 
Metallurgy 

Electk'es  include: 
Mechanical  Technology 
Building    Construction 


Second  Semester 
First   Year 

Trigonometry  and  Logarithms 
Engineering    Problems 
Mechanical  Drawing  I 

Second  Year 

Integral   Calculus 
Machine    Design   I 
Mechanics 

Third  Year 

Elective 

Public   Speaking 

Strength    of    Materials 

Fourth    Year 

Machine   Design   II 
Power  Plants 
Business  Law 


Mechanical  Equipment  of  Buildings 
Building    Construction 
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Building  and  Construction  Engineering 

The  purpose  of  the  course  is  to  give  those  who  desire  to  quaHfy 
in  the  field  of  building  and  construction  an  opportunity  to  secure 
a  supplementary  training  to  their  present  work,  or  to  prepare 
for  the  position  they  may  want  to  occupy.  A  major  consideration 
of  this  course  is  to  make  available  an  efifective  training  within  the 
shortest  time  consistent   with   thoroughness. 

The  course  aims  to  prepare  men  to  enter  upon  the  work  of 
the  actual  construction  of  modern  buildings,  and  to  give  them  both 
basic  and  practical  knowledge  of  building  methods,  in  order  to 
lay  a  foundation  for  work  of  responsibility  in  the  field  of  building 
construction. 

This  four-year  course  leads  to  the  title  of  Associate  in  Tech- 
nology. 

Classes  meet  three  evenings  a  week  throughout  the  college  year. 


BUILDING   AND    CONSTRUCTION    ENGINEERING 


First  Semester 

Algebra 

Economic   Organization 

Mechanical  Drawing  I 


Second  Semester 
First   Year 

Trigonometry  and  Logarithms 
Engineering    Problems 
Mechanical  Drawing  I 


Second  Year 
Differential    Calculus  Integral   Calculus 

Architectural  Drawing  I  Architectural  Drawing  I 

Plan  Reading  and  Estimating  Mechanical  Equipment  of  Buildings 


Mechanics 

Strength    of    Materials 

Architectural   Drawing  II 


Building    Construction 
Technical    EngHsh 
Architectural    Design 

Electives: 

Real    Estate    Economics 

Business  Law 


Third  Year      . 

Mechanics 

Strength  of  Materials 

Architectural   Drawing  II 

Fourth    Year 

Building  Construction 
Report  Writing 
Architectural   Design 

Real    Estate    Economics 
Business  Law 
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Two-Year  Courses  of  Study 

A  number  of  two-year  courses  of  study  have  been  outlined  to 
meet  the  requirements  for  speciaHzed  training  of  certain  classes  of 
workers  in  the  field  of  engineering. 

Spcial  two-year  courses  have  been  arranged  as  follows : 

Two  Year  Course  in  Electricity 
Two  Year  Course  in  Drafting 
Two  Year  Course  in  Building  and  Construction 

Successful  completion  of  the  subjects  outlined  in  these  courses 
will  entitle  the  student  to  the  Certificate  of  Proficiency  in  his  field  of 
work.  It  will  also  be  possible  for  those  who  desire  to  continue  their 
studies  over  a  longer  period,  to  apply  the  credits  earned  in  these 
courses  in  meeting  the  requirements  for  the  four-year  title  of  Asso- 
ciate in  Technology. 


Two-Year  Course  in  Electricity 

This  two  year  course  has  been  planned  particularly  for  those 
who  are  interested  in  securing,  in  a  comparatively  short  time,  some 
of  the  fundamentals  involved  in  the  field  of  Electricity.  To  get  the 
most  value  from  this  course  the  student  should  be  employed  in 
electrical  work.  The  Certificate  of  Proficiency  is  given  for  the 
satisfactory  completion  of  this  course. 

First  Semester  Second  Semester 

First  Year 
Algebra  Trigonometry  and   Logarithms 

Economic   Organization  Engineering    Problems 

D.   C.   Circuits  D.  C.  Machinery 

Second  Year 
Differential    Calculus  Integral   Calculus 

A.   C.   Circuits  A.  C.  Machinery 

Mechanical  Drawing  I  Mechanical  Drawing  1 
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Two-Year  Course  in  Drafting 

Many  men  are  desirous  of  obtaining  a  basic  course  to  prepare  them 
to  fill  adequately  positions  in  drafting  or  design  with  industrial  and 
manufacturing  concerns.  To  such  men  the  course  outlined  below 
offers  a  combination  of  drafting  practice  and  instruction,  together 
with  courses  in  the  mathematical  and  engineering  principles  funda- 
mental to  all  drafting  and  design.  They  are  thus  enabled  to  obtain  a 
thorough  technical  training  and  to  develop  a  definitely  marketable 
skill  within  the  shortest  time  possible.  The  Certificate  of  Proficiency 
in  Drafting  is  awarded  for  the  satisfactory  completion  of  this  course. 

First  Semester  Second  Semester 

First   Year 
Algebra  Trigonometry  and  Logarithms 

Economic  Organization  Engineering    Problems 

Mechanical  Drawing  I  Mechanical  Drawing  I 

Second  Year 
Mechanics  Mechanics 

Machine  Design  Machine  Design 

Mechanical  Drawing  II  Mechanical  Drawing  II 


Two- Year  Course  in  Building  Construction 

This  course  prepares  men  to  enter  upon  the  work  of  building 
construction  by  giving  training  in  building  methods  and  construction, 
and  teaching  the  underlying  principles  of  building  as  a  science. 

The  Certificate  of  Proficiency  in  Building  is  awarded  for  the 
satisfactory  completion  of  this  course. 

First  Semester  Second  Semester 

First  Year 

Algebra  Trigonometry  and  Logarithms 

Economic  Organization  Engineering    Problems 

Mechanical  Drawing  I  Mechanical  Drawing  I 

Second  Year 
Plan  Reading  and  Estimating  Mechanical  Equipment  of  Buildings 

Architectural  Drawing  Architectural  Drawing 

Mechanical   Drawing  II  Mechanical   Drawing  II 
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DEPARTMENT  OF   ENGINEERING 


Description  of  Subjects 


The  letters  and  numerals  following  the  title  of  each  subject  indi- 
cate the  classification  of  that  subject.     The  following  key  is  used: 

B  Building  and  Construction  M  Mathematics 

EE  Electrical   Engineering  ME  Mechanical  Engineering 

EM  Engineering  Mechanics  Met  Metallurgy 

P  Production  Engineering 

All  full-year  subjects  are  numbered  with  a  double  consecutive 
number  and  all  single  semester  subjects  with  a  single  number.  The 
administration  reserves  the  right  to  change  or  alternate  the  order  of 
subjects  within  the  curriculum  and  to  omit  or  substitute  subjects 
without  previous  notice.  Since  all  subjects  are  not  given  each  year, 
students  should  consult  the  schedule  of  classes  for  information  about 
subjects  offered  during  the  present  year. 

The  College  reserves  the  right  to  withdraw  in  any  year  any  elec- 
tive or  special  course  for  which  less  than  twenty  enrollments  have 
been  received.  Students  affected  by  such  withdrawals  will  be  per- 
mitted to  choose  some  other  course,  or  in  the  case  of  special  students, 
a  full  refund  of  all  tuition  and  other  fees  will  be  made. 

Instruction  is  given  by  means  of  lectures,  recitations,  practical 
exercises  in  the  laboratory  and  drawing  room  work.  When  possible, 
inspection  trips  are  made  to  some  of  the  representative  plants  for  the 
purpose  of  studying  actual  conditions.  The  best  and  most  adaptable 
texts  are  used  in  each  course.  The  more  important  subdivisions  of 
each  subject  are  given  in  the  following  description  of  subjects. 

MATHEMATICS   (M) 
Algebra   (M-1) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

The  object  of  this  course  is  to  give  a  review  of  the  fundamental  topics 
of  elementary  algebra.  Emphasis  is  placed  on  the  simplification  of  algebraic 
expressions,  factoring,  the  laws  of  exponents,  the  linear  and  quadratic 
equations. 
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Trigonometry  and  Logarithms    (M-2) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

The  work  in  this  course  includes  a  study  of  the  trigonometric  functions 
and  logarithms.     Application  is  then  made  to  the  solution  of  triangles. 

Prerequisite — Algebra   (M-1) 

Engineering   Problems    (M-3) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

Consists  mainly  of  a  course  in  problems  based  on  engineering  principles, 
supplemented  by  discussion  periods  and  lectures.  The  course  serves  to  orient 
the  student  and  helps  to  present  a  survey  of  the  engineering  profession,  so 
that  he  may  better  understand  the  methods  of  thought  and  work.  The  aim 
is  to  develop  in  the  student  a  habit  of  using  correct  methods  of  thinking 
and  analysis  in  the  solution  of  engineering  problems.  A  certain  amount  of 
technical  reading  is  prescribed  supplementary  to  the  course. 

Differential  and  Integral  Calculus  (M  4-5) 

Two   hours  a  week  throughout  the   year.     Credit,   4   semester  hours. 

This  course  is  algebraic  in  nature.  It  is  designed  to  take  up  the  study  of 
changing  quantities  at  the  point  left  ofif  in  algebra,  and  is  therefore  presented 
from  the  rate  of  change  standpoint.  A  natural  way  of  applying  the  prin- 
ciples of  calculus  to  physical  and  mechanical  laws  is  thus  obtained. 

Prerequisites — Algebra    (M-1),  Trigonometry    (M-2) 


MECHANICAL  ENGINEERING    (ME) 

Mechanical  Drawing  I  (ME  1-2) 

Three  hours  a  week  throughout  the  year.     Credit,  4  semester  hours. 

An  elementary  course  in  Mechanical  Drawing  designed  to  teach  the  use 
of  the  instruments  and  to  bring  out  the  following  subjects  by  problems  as- 
signed; geometric  construction,  lettering,  orthographic  projection,  revolution, 
auxiliary  views,  sections,  and  isometric  projection. 

Mechanical  Drawing  II  (ME  3-4) 

Three  hours  a  week  throughout  the  year.     Credit,   4  semester  hours. 

This  course  contains  a  brief  review  of  the  fundamentals  of  drafting, 
which  is  followed  by  advanced  work  in  reading  and  translating  drawings. 
Detailed  and  assembly  drawings  of  machine  parts  and  simple  machines  are 
made  from  free-hand  sketches  and  other  data.  This  course  is  intended  to 
develop  in  the  student,  the  ability  to  visualize  the  assembly  of  machine  parts 
and  their  relation  to  each  other,  and  to  give  a  foundation  for  the  study  of 
Machine  Design. 

Prerequisite    (ME   1-2) 
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Power  Plants:    (ME  5-6) 

Two  hours  throughout  the  year.     Credit-  4  semester  hours. 

The  course  aims  to  acquaint  the  student  with  the  equipment  of  power 
plants,  fuels  and  combustion,  characteristics  of  power  producing  apparatus, 
and  the  conservation  of  waste  heat.  The  various  types  of  prime  movers  are 
studied.  While  the  course  deals  principally  with  steam  power,  hydraulic  and 
internal-combustion   machines   will  also  be  discussed. 

Prerequisites  M-1,  M-2. 

Machine  Design  (ME  7-8) 

Two   hours   a   week    throughout   the   year.      Credit,   4   semester    hours. 

This  course  includes  the  design  of  machine  parts  by  the  analysis  of  the 
stresses  involved,  materials  used,  and  the  selection  of  the  proper  factors  of 
safety.  The  machine  elements  are  studied  rather  than  designs  of  complete 
machines.  Such  items  as  fastenings,  shafting,  belts  and  pulleys,  couplings, 
clutches,  journals  and  bearings,  spur  gearing,  bevel  gearing,  worm  gearing 
and  screw  gearing,  power  screws,  cams,  linkages  and  reducing  motions  are 
among  those  studied.  A  working  knowledge  of  Mathematics  and  Alechan- 
ical  Drawing  is  necessary  for  this  course. 

Comment.  This  is  not  a  drawing  course  but  aims  to  familiarize  the 
students  vvith  the  methods  of  computation  used  in  the  design  of  machine 
elements,  one  of  the  objects  being  to  make  the  student  analyze  the  problem 
in  hand  rather  than  resort  to  "Hand-book  Engineering." 

Prerequisites  M-1,  M-2,  ME  1-2. 

AIechanical  Technology  (M  E-9) 

Two  hours  a  week  during  one  semester.     Credit,  2  semester  hours. 

A  survey  of  methods  of  production,  of  the  properties  and  uses  of  engi- 
neering materials,  and  a  study  of  machinery  and  tools  used  in  the  manufac- 
turing and  treating  of  the  various  engineering  materials.  The  course  in- 
cludes the  general  background  information  every  engineer  should  have. 

ELECTRICAL  ENGINEERING    (EE) 
Direct  Current  Circuits  and  Machinery   (EE  1-2) 

Two   hours   a   week  throughout  the   year.     Credit,    4   semester   hours. 

The  theory  of  electric  and  magnetic  circuits  and  their  application  to 
direct  current  machinery.  The  course  includes  laboratory  work  in  measure- 
ments of  electrical  quantities  and  characteristics  of  direct  current  motors  and 
generators. 

Alternating  Current  Circuits  and  Machinery  (EE  3-4) 

Two  hours  a  week  throughout  the  year.    Credit,  4  semester  hours. 

A  study  of  the  principles  and  laws  of  alternating  current  circuits  with 

their   application   to  simple   alternating  current   machinery.     The   laboratory 


50  New  Haven  College 

work  includes   alternating   current   measurements   and   characteristics    of   the 
machinery  studied. 

Prerequisite — (EE  1-2) 

Alternating  Machinery   (EE-5) 

Two  hours  a  week  during  one  semester.     Credit,  2  semester  hours. 

A  continuation  of  the  alternating  current  machinery  of   Electricity  3-4, 
involving  the   more   complicated   machinery   and   accompanied   by    laboratory 
work  with  those  machines. 
Prerequisite — (EE  3-4) 

Electric  Power  Systems  (EE-6) 

Two  hours  a  week  during  one  semester.    Credit,  2  semester  hours. 

A  study  of  power  systems,  including  generation,  transmission,  protection  j 
and  economics  of  such  systems.  ) 

Communication  (EE-7) 

Two  hours  a  week  during  one   semester.     Credit,  2  semester  hours. 

A  course  dealing  with  the  underlying  principles  of  the   different   forms 
of  communication,  including  telegraph,  telephone,  and  radio  systems. 


BUILDING    AND    CONSTRUCTION    ENGINEERING    (B) 

Architectural  Drawing  I  (B  1-2) 

Three  hours  a  week  throughout  the  year.     Credit,  4  semester  hours. 

An  elementary  course  in  the  fundamental  principles  underlying  archi- 
tectural drawing  including  geometrical  constructions,  orthographic  projec- 
tion, isometric  drawing,  architectural  mouldings,  and  the  Roman  alphabet. 
House  plans  and  elevations  and  details  of  practical  framing,  and  masonry 
and  wood  construction  are  included.  A  preliminary  knowledge  of  mechan- 
ical drawing  is  desirable. 


Architectural  Design    (B  3-4) 

Three  hours  a  week  throughout  the  year.     Credit,  4  semester  hours. 

This  course  is  a  continuation  of  the  course  in  Architectural  Drawing. 
It  takes  up  the  design  of  a  small  building  from  a  given  program,  and  in- 
cludes the  making  of  complete  plans,  elevations,  and  working  drawings. 
The  study  of  the  architectural  orders  and  one-and-two-point  perspectives  is 
also  included.  Time  permitting,  the  course  also  takes  up  architectural 
shades  and  shadows,  and  the  aesthetics  of  design. 

Prerequisite — Course   (B  1-2) 
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Plan  Reading  (B-5) 

Two  hours  a  week  during  one  semester.     Credit,  2  semester  hours. 

A  course  embracing  the  reading  and  understanding  of  architectural 
drawing,  quantity  surveying  and  the  estimating  of  costs  on  labor  and  materials. 
Special  emphasis  is  placed  upon  the  importance  of  acquiring  a  thorough 
knowledge  of  blue  print  reading  as  a  means  toward  success  in  the  building 
business. 

Mechanical  Equipment  of  Buildings  (B-6) 

Two  hours  a  week  during  one  semester.     Credit,  2  semester  hours. 

The  principal  object  of  this  course  is  to  provide  training  in  the  general 
principles  underlying  the  design,  construction,  installation  and  operation  of 
mechanical  equipment  of  buildings.  The  course  will  cover  the  following 
subject  matter:  Heat  systems;  ventilating  equipment;  elevators;  escalators 
for  department  stores,  theaters  and  industrial  buildings ;  sprinkler  systems  for 
mills,  stores  and  ware  houses ;  mechanical  refrigeration ;  incineration ;  con- 
veyors for  industrial  plants ;  mechanical  doors  and  mechanical  window 
equipment. 

Building  Construction  (B  7-8) 

Two  hours  a  week  throughout  the  year.     Credit,  4  semester  hours. 

The  chief  aim  of  this  course  is  to  give  the  student  a  clear  understanding 
of  the  fundamental  principles  which  form  the  groundwork  of  the  art  of 
construction.  A  study  is  made  of  building  materials,  field  methods  and 
present  day  practice. 

Report   Writing    (E-1) 

Two  hours  a  week  during  one  semester.     Credit,  2  semester  hours. 

This  course  will  give  major  emphasis  to  the  assembling,  planning  and 
presentation  of  data,  the  construction  and  form  of  a  report,  the  use  of 
graphs  and  charts,  drafting  recommendations  and  conclusions,  and  the  pre- 
sentation of  the  report.  Throughout  the  course  regular  written  assignments 
of  report  writing  will  be  required,  based  on  actual  cases  in  the  industrial 
field. 

PRODUCTION  ENGINEERING  (P) 
Industrial  Management   (P-1) 

Two  hours  a  week  during  one  semester.     Credit,  2  semester  hours. 

This  course  deals  particularly  with  directing  the  application  of  the 
forces  of  labor  and  machinery  to  materials  for  the  efficient  production  of  a 
commodity.  The  following  subjects  are  considered:  Industrial  organization, 
types  of  organization  and  departments,  buildings  and  equipment,  planning 
the  production,  handling  the  materials,  inventory  records,  production  con- 
trol, labor  management,  the  foreman,  wages  and  incentives,  the  cost  de- 
partment, planning  department,  synchronizing  sales  and  production. 
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ENGINEERING    MECHANICS    (EM) 
Mechanics    (EM   1-2) 

Two  hours  a  week  throughout  the  year.     Credit,  4  semester  hours. 

In  the  first  term :  The  theory  and  application  of  the  principles  of  static 
equilibrium.  Stress  in  framed  structures.  Center  of  gravity  and  moment 
of  inertia.     Force,  man  and  acceleration.     Friction. 

In  the  second  semester:  Rectilinear  and  curvilinear  motion.  Work,  power 
and  energy.  Impulse  and  momentum.  Practical  study  of  machine  elements 
and  problems  in  machine  design. 

Strength  of  Materials   (EM  3-4) 

Two  hours  a  week  throughout  the  year.     Credit,  4  semester  hours. 

Theory  of  stress  and  the  resistance  of  materials.  Stress  distribution 
in  riveted  joints,  shafts,  beams,  and  columns.  Principle  stresses.  Laboratory 
practice  in  materials  testing.  Hardness,  fatigue  and  impact  strength.  Prob- 
lems in  machine  design  and  building  construction. 

Prerequisite,  M  4-5. 

METALLURGY    (Met) 
Metallurgy  (Met-1) 

Two  hours  a  week  during  one  semester.     Credit,  2  semester  hours. 

This  course  includes  a  study  of  ores,  fuels,  refractories,  non-ferrous 
metals,  iron  ores,  and  mechanical  and  heat  treatment  of  steels.  It  combines 
the  lecture  and  class  room  demonstration  methods,  and  is  designed  to  meet 
the  need  of  men  employed  in   industry. 

CHEMISTRY    (C) 
Chemistry  (C-1) 

Three  hours  a  week  during  two  semesters.    Credit,  6  semester  hours. 

A  course  in  the  fundamentals  of  elementary  chemistry  with  laboratory 
work  by  the  student,  designed  for  men  employed  in  the  industries.  Special 
attention  will  be  given  to  the  industrial  application  of  the  fundamental  prin- 
ciples. 

Chemistry   (C-2) 

Two  hours  a  week  during  two  semesters.    Credit,  2  semester  hours. 
A  laboratory  course  to  be  taken  with  the  above  course. 

ECONOMICS   (Ec) 
Economic  Organization  (Ec-1) 

Two  hours  each  week  during  one  semester.     Credit,  2  semester  hours. 

The  aim  of  this  course  is  to  establish  a  background  of  understanding  of 
the  types  of  business  and  industrial  organizations,  the  relation  of  government 
to  industry,  the  administrative  control  of  organizations  and  problems  in 
financial   administration. 
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Gannon,  Charles   P New  Haven 

Garlonsky,  Faye  E New  Haven 

Gedney,  Kendall  B New  Haven 

■Goldberg,  David  A New  Haven 

Goldstein,  William  Z New  Haven 

Gould,  Chester  L New  Haven 

Grahn,  Evert  A Waterbury 

Greenhouse,  Rudolph New  Haven 

Guidone,   John New  Haven 

Guzzio,  Mary  C New  Haven 

Guzzio,  Salvatore New  Haven 

Hall,  Francis  H Derby 

Hanson,  Walter   A New  Haven 

Hart,  Francis  R Bridgeport 

Haves,  Max  M New  Haven 

Helwig,    Louis New  Haven 

Hoerner,    Victor    A New  Haven 

Hofacker,  Harold  H West  Haven 

Holtz,  Harold New  Haven 

Horowitz,  Joseph  D New  Haven 

HuBBELL,   George Seymour 

Hudson,   Jesse  G West  Haven 

Jacobs,  Benjamin  H New  Haven 

Jadarola,   Nicholas New  Haven 

Jardine,  William   L West  Haven 

Johnson,    Selma    L New  Haven 

Kahl,    Oscar Wallingford 

Kanell,  Alexander Branford 

Kannia,    Stanley    J Milford 

Kauffman,  Sydney  R West  Haven 

Kerstein,  Rubin Bridgeport 

Kennaugh,  E.  Francis Ansonia 

Kreig,  Julius  A Waterbury 

Kroll,  Arthur  A New  Haven 

Lalor,  Joscelyn  E West  Haven 

LaReau,  Ulric  S New  Haven 
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Levenstein,  Anna  B New  Haven 

Levine,    Saul New  Haven 

Lewis,  Lucille  M Hamden 

Lewis,  Ralph New  Haven 

Lovelock,  E.  A New  Haven 

LuBARSKY,  Benjamin New  Haven 

LvincK,  B.  R New  Haven 

McDonald,  Edward  J West  Haven 

McDoNOUGH,    Edwin    T New  Haven 

McGrath,  John  T New  Haven 

MacKay,   Donald   B Ansonia 

MacLeod,  David  A New  Haven 

Mahan,   William    J New  Haven 

Mallov,  Ruth  H New  Haven 

Markow,  Nathan  H New  Haven 

Maturo,  James New  Haven 

Merriam,   Paul New  Haven 

Miller,  Albert New  Haven 

Miller,   Herman New  Haven 

Miller,  Julius New  Haven 

Mitchell,  William  R Ansonia 

MoNAHAN,  Thomas  J Derby 

Monahan,    Mary    E Derby 

MooNAN,    Robert    A New  Haven 

AIooRS,  Fred  R New  Haven 

AloRico,  Dominic New  Haven 

Morris,  Milton  E New  Haven 

MoTTRAM,   Warren Wallingford 

Naiman,    Milton    A New  Haven 

Nasiatka,    Chester New  Haven 

Nevius,  Stillwell New  Haven 

Newman,  Laurence New  Haven 

Newton,  Cyril  A New  Haven 

Nolan,  Francis  I Wallingford 

Overly,  Sterling  W New  Haven 

Pagliuca,    Frank Morris  Cove 

Palmer,  Roland  O Waterbury 

Pacst,    Philip    F New  Haven 

Patrick,    Ronald   H Hamden 

Perkins,  Warren  G New  Haven 

Pessoni,   Joseph        Middletown 

Pierson,    Merlin    A Mt.  Carmel 

PiSAREK,    Stanley Milford 

Rabenold,  Rovena  L East  Haven 

Rackham,   Lloyd   H Ansonia 

Reihl,  Gustav  H Waterbury 
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Richardson,  William   H New  Haven 

Robinson,   Harry   T Whitneyville 

RoTTMAN,   William        New  Haven 

RuTTENBERG,    James        Hartford 

Ryan,   Harold   F New  Haven 

Ryan,  Thomas  E New  Haven 

ScHOELLER,    George New  Haven 

Sena,  Ralph Bridgeport 

Seelgen,  Frederick  G Bridgeport 

Sheehan,  Fred  C West  Haven 

Sheldon,  Harold  W New  Haven 

Sheldon,    Kenneth    W New  Haven 

Shores,   Clayton    A Whitneyville 

Silliman,  Alvie  L New  Haven 

Smith,  John  W Hamden 

Spinello,  John  V New  Haven 

Stetson,  Joseph  K New  Haven 

Stevens,  Carrie  A New  Haven 

Steucek,    Martin    L Branford 

Sturtevant,  Cortland  A New  Haven 

Stoddard,  Frank  B West  Haven 

Stone,  Alden  R New  Haven 

Strickland,  Royce  M New  Haven 

Strong,  Julius  L West  Haven 

Strong,  Thaddeus  L New  Haven 

Sullivan,  Herbert New  Haven 

Tafeen,   Samuel Wallingford 

Tagun,  Anitha New  Haven 

Terry,  George New  Haven 

TuTTLE,  Donald  W New  Haven 

ViGNEAULT,  Albert  L New  Haven 

Vogt,  Milton  E New  Haven 

VoGT,  RuEL  W New  Haven 

Wagner,  Frank  F Clinton 

Walker,  Stanley  A West  Haven 

Walsh,  Julia   A Naugatuck 

Warner,   Donald   G Shelton 

Waterman,  Frank  M West  Haven 

Weixer,  Gunde  E City    Point 

Wilkinson,  Robert  C Wallingford 

Witteman,  Charles  W New  Haven 

Yohans,    Carl  E New  Haven 

Zemelsky,  Louis New  Haven 

Zimmermann,  William  L New  Haven 
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Amalavage,  Theodore Ansonia 

Anastasio,    Mattio New  Haven 

Armstein,  William New  Haven 

Balsamo,   Gabriel New  Haven 

Barrett,    F.    L Ansonia 

Bartholomew,  Halsted New  Haven 

Bassett,  Harry Derby 

Bauck,   Theo Waterbury 

Beckwith,  Philip New  Haven 

Belgeno,   Carl  A Waterbury 

Benedict,    George    C New  Haven 

Bieler,  Lawrence Bridgeport 

Blackwood,  David Shelton 

Blair,  Dwight  W New  Haven 

Bremner,  Alexander  G New  Haven 

Brennan,  Myles  W New  Haven 

Bristol,   Charles   N Milford 

Brock,  Horace New  Haven 

Brokelschen,    Hugh New  Haven 

Brooks,   Charles    N East  Haven 

Buck,   Edward  A New  Haven 

Bunzelman,  Nathan New  Haven 

Burke,  L.  E Ansonia 

Bussing,    Harry        West  Hartford 

Bywater,    Roy    T Waterbury 

Carswell,  Allen New  Haven 

Catlin,  Kenneth  W Shelton 

Clancy,  John   M New  Haven 

Clark,   George   B Ansonia 

Clark,  AIontague  W Meriden 

CoE,  Walter  C Branford 

CoMcowicH,  James  M Shelton 

Conlan,   John    L New  Haven 

Cooper,  David  M Hamden 

Crerand,  Richard  A Bridgeport 

Crockett,  C.  Jack New  Haven 

Davidson,  Douglass  S Ansonia 

Davis,  Thomas  F Ansonia 

Dean,    Frederick    R Naugatuck 

DeLauro,  Alphonse New  Haven 

Diedricksen,  Raymond West  Haven 

Doneda,  Gaston  F New  Haven 

DuKELEY,  Harry  F Ansonia 

Dutkanicz,  Peter Ansonia 
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EcKERSON,  Cecil  D New  Haven 

Eliason,  Harold North  Haven 

Elliott,  Edward  G New  Haven 

Erff,  Anthony  B West  Haven 

Farina,  Raymond  M East  Haven 

Flynn,  Edward  C New  Haven 

Fucci,  Gabriel New  Haven 

Franco,  Frederick North  Haven 

Freeman,  Irving  J New  Haven 

Gaisunas,  B.  L New  Haven 

Garrity,  John  A New  Haven 

Godfrey,   Bernard  L New  Haven 

Goebel,  George  L New  Haven 

Green,    Sidney    J New  Haven 

Grafton,  Percy Meriden 

Guy,    Samuel   W New  Haven 

Hamlin,  Newell  J New  Haven 

Hartwick,  George West  Haven 

Hawley,  Burnham  S New  Haven 

Heinrich,  John  A West  Haven 

Herrman,  Clifford  M New  Haven 

HoLLis,    Louis    H Waterbury 

Hopkins,  Sidney Ansonia 

HouK,  Raymond  E.  .      . Bridgeport 

Hudak,  Robert  J Bridgeport 

Hudson,  George  D New  Haven 

Hurley,  Raymond  J West  Haven 

Hyde,  Roswell New  Haven 

Ibsen,  Richard North  Haven 

Jackle,  Edward  F Ansonia 

Jenkin,  Vernon  T. New  Haven 

Kalin,  Jack  A New  Haven 

Keplinger,  Paul West  Haven 

KiNSELLA,  Joseph   H New  Haven 

KiRMSE,  Robert  V New  Haven 

Kissling,    Robert    G New  Haven 

Krajewski,  John New  Haven 

Krikorian,  D.  Edward New  Haven 

Lane,    Frank    M Ansonia 

Latvis,  John  P Hamden 

LaZette,  Kenneth  E Bridgeport 

Liner,  Yale New  Haven 

Leonard,    Sylvester    M Hamden 

Linnehan,  Joseph  C Devon 

Lubenow,    Lewis   W New  Haven 

Lundquist,    Gunnar   F Meriden 
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LuPOLi,  Maktin  J New  Haven 

LuPOLi,  William New  Haven 

Lyons,  Charles  E Hamden 

AIcArthur,    George    W New  Haven 

McClav,  George New  Haven 

McGarr,  Joseph  T Derby 

McGarry,  Raymond  F New  Haven 

A'IacDonald,    David        New  Haven 

MacDonald,  James  F Hamden 

MacDonnell,  Rugh Watertown 

MacFarlane,   Robert New  Haven 

M alloy,  Walter  L New  Haven 

Mantovani,  Geno New  Haven 

Mantovani,   Robert New  Haven 

Marks,  Milton  M Bridgeport 

Martin,    Ford    M New  Haven 

MicKEWiCH,   Thomas Ansonia 

Milardo,  Louis  H West  Haven 

MiLLis,  Norman  J New  Haven 

Mitchel,  Basil Hamden 

MixsoN,  Gerard  E Milford 

MixsoN,  Roderick  A Milford 

Moore,  Harold  E West  Haven 

Moore,  William  J Hamden 

Morris,  Arthur  E Devon 

Nerkowski,  Joseph  A New  Haven 

Noll,    George    H New  Haven 

O'Brien,    Howard    J Bridgeport 

O'CoNNELL,    John    J New  Haven 

O'CoNNELL,   John    P New  Haven 

Ogle,  Joseph  D Hartford 

Ogren,  Edward  O Derby 

Paine,  Arthur  J Stony  Creek 

Palmer,  Robert  F West  Haven 

Palmer,    William New  Haven 

Pardee,  Alexander  J New  Haven 

Parish,  Sydney  A New  Haven 

Patrick,  W.  E.  R New  Haven 

Peach,    Charles    W East  Haven 

Pearson,    Eric  A Milford 

Perry,  W.  V Seymour 

Pigarty,  Charles  A Derby 

Plummer,  Paul  V West  Haven 

Porter,   Raymond  T Bridgeport 

PosTUS,  John New  Haven 

Rausch,  Oscar  M New  Haven 
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Rauson,  Stanley Ansonia 

Reed,  Burton  P.,  Jr New  Haven 

RosENFELD,  C.  L Ncw  Haven 

RosiNUs,  Henry  H West  Haven 

Roth,  E.   George Branford 

Ruddock,  Robert  E Bridgeport 

Sallies,  Hov^^ard  J New  Haven 

Sandusky,   Alexander Wallingford 

ScHULTZ,  J.  M New  Haven 

Schrader,   George   F West  Haven 

Sheldon,  John  R New  Haven 

Shortell,  William  H West  Haven 

Shortell,  William  H.,  Jr West  Haven 

Simpson,  William Ansonia 

Sinto,  Joseph  F Hartford 

Skerritt,   Francis   J West  Haven 

Slocum,  Walter  E New  Haven 

Smith,  Fred  J Derby 

Smith,  Joseph  A New  Haven 

Solomon,  William New  Haven 

Spargo,  Frank  C New  Haven 

Stannard,  Joseph   E.,  Jr New  Haven 

Stolze,  Gustav North   Guilford 

Sundberg,    Ralph New  Haven 

Swanek,  Stanley  H Ansonia 

Sweeney,  Joseph  J New  Haven 

Symons,    Wilson    E New  Haven 

Taylor,  Walter  D Ansonia 

Theisen,  John  P Meriden 

Timothy,  Earle  A Guilford 

Tobias,  Fred  J New  Haven 

Torello,  Raymond  F West  Haven 

Troeger,  Hans  W New  Haven 

Turbett,  Patrick New  Haven 

TuRKo,    Michael    N Bridgeport 

UiHLEiN,  Albert  C New  Haven 

Unfricht,  August Branford 

Voccia,    Frank Derby 

Wadyka,  Frank Ansonia 

Wakenigg,  John  H Shelton 

Walincius,  Martin East  Haven 

Warner,  Robert  D New  Haven 

Watts,  C.  R Stevenson 

Weinstein,  Jacob New  Haven 

Weinstein,  William New  Haven 

Wellman,   William    G New  Haven 
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Wendrick^   Arthur Hamden 

West,  Roland  W Hamden 

Wheway,  John Bridgeport 

WiRTH,  Carl  T Meriden 

Woodford,    M.    N Ansonia 

Wrinn,  William New  Haven 

Zavednak,   Walter Ansonia 

Zwiebel,  H.  Fred Milford 


